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EVERY DOOR DIRECT MAIL
Step by Step Guide



GETTING STARTED
Every Door Direct Mail (EDDM)

Go to USPS website directly
e Click on https://eddm.usps.com/eddm/customer/routeSearch.action
e Enter store address

= C' | @ https://eddm.usps.com/eddm/customer/routeSearch.action

0 Customer Service Q USPS Mobile ‘ Register/ S
E USPS_COM { Search or Enter a Tracking Number
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Every Door Direct Mail®
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Create Mailing What is EDDM? ol [

‘ } Search for full address, city/state, or ZIP Code™




Search for EDDM on USPS website

& ® < il usps.com g [ .
Welcome | USPS 7 Ways to Take a Scraenahot in Mac 0S X - wikiHow {
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@ Find USPS Locations
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B8] schedule a Pickup
E Calculate a Price
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Select Radius Around Store

« eddm.usps.com )

Create Mailing Saved Orders (0) Order History (4) What is EDDM? e s
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Select Neighborhoods to Drop
e Note: Selected neighborhoods will be highlighted in purple. When you scroll over the neighborhoods you
will also get the demographics for that area—age, average household income, households and businesses
in that area. Once you select the neighborhood, the delivery addresses are tallied as well as the postage
count. You are only able to choose up to 5000 households/businesses per order.
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Additional Notes

e |f you choose zip codes covered by a
different post office, this information will
be shown in the post office’s drop-off
section of the summary. This will also
print out in the retail facing sheets at the
end, which gives you a snapshot of the
estimated cost and delivery postage and
address for each post office.

e |f different zip codes are selected, you
must drop them off at different post
office locations.

Drop-off Location(s) (2)

To complete your order, drop off your mailing(s) at the

following Post Office(s)™:

MOCKINGBIRD Post Office™
7310 MANCHACA RD
AUSTIN, TX 78745

' 78745-C028 (1107 deliveries)

+/ 78745-C031 (1020 deliveries)

/ 78745-C034 (794 deliveries)

+/ 78745-C048 (903 deliveries)

OAK HILL Post Office™
65104 OLD FREDERICKSBURG RD
AUSTIN, TX 78749

+/ 78749-C072 (694 deliveries)

$202.58

$186.66

$145.30

$165.25




Select Drop Off Date & Payment Options
4 e After you have selected the neighborhoods for your mailers, choose continue to sign up for an account.
® You can choose to pay online or at the post office.
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Save, Check Out & Print Slips

{ (il  Slore.usps.com
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Every Door Direct Mail - Retail® Edit
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Bundle EDDM Cards
e Bundle your EDDM postcards in stacks of 100 based on the delivery addresses on the facing slips.
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7 Take Bundles & Slips to Post Office
e Take the bundles and facing slips with payment for postage (if you have not paid online) to the

app

Uniedt States Postal Sanice

Every Door Direct Mail (EDDM) Retail®

ropriate post office.
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GET TO KNOW US.

Your Graphic Communications Partner.

=

COMMERCIAL LARGE FORMAT MAIL PUBLISHING MARKETING
PRINTING PRINTING FULFILLMENT - Data Processing SERVICES
- Traditional Offset - Banners and POP - Books - List Management - Traditional Media
- Digital Offset - Yard Signs - Periodicals - Inkjetting - Social Media
- Variable Data - Stickers - Association - Insertion - Website Development
- Business Forms - Window Clings Publications - Graphic Design

- Magnets - Photography/Videography
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Your Total Communications Group

2301 Country Club Drive | P.O. Box 247 | Stevens Point, WI 54481-0247
Phone: 715.344.5175 | Fax: 715.344.7227 | www.spectraprint.com




